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provided after the shipment.Pages Number: 222 Publisher: Posts Telecom Press Pub. Date :2010-03. This book is
the zero point off the computer training school series is one of the book details the office software knowledge of
Office 2003 to help Office 2003 users to solve the process of using a number of difficult problems encountered.
This book includes Word entry. document editing and processing. add tables and images. document layout.
editing long documents. Excel 2003 Introduction. input and editing tabular data. calculate tabular data.
statistics and analysis of tabular data. tabular data using the Chart . PowerPoint 2003 entry. production and
editing slides. set the slide layout and animation. slide show and Office 2003 with the output of the various
components work together. Book is informative. clear structure. illustrated. each class are basically pre-class
REVIEW. lectures. hands-on practical. common troubleshooting and analysis about the structure of the
exercises. A large number of cases or practice. can lead the reader to learn practical skills quickly and
efficiently. Book is suitable for all kinds of colleges. community-related professional secretarial training school
used as teaching materials. and computers for different age levels for beginners. secretarial and other office
staff to read. More Contents: Lesson 1 office 2003 basic office automation lectures 1.2 1.1 1.3 common-on
practical exercises difficult resolution 1.4 Lesson 2 word 2003 lectures Quick Start 2.1 2.2 2.3 common-on
practical exercises difficult analytical section 2.4 3 class lectures editing a document format 3.1 3.2 3.3 common-
on practical exercises difficult resolution 3.4 Lesson 4 Adding a table and graph objects 4.Four Satisfaction
guaranteed,or money back.
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